
 

 

Terms of Reference – Practitioner Accreditation Registration Committee (PARC) 
 
1. Name of the Committee Practitioner Accreditation Registration Committee 

2. Aims and Objectives • The role of the Practitioner Accreditation Registration 
Committee is to oversee all accreditation, registration and 
related activities with the aim of protecting the public, 
maintaining an accurate and up to date Register and 
providing information to the public, including key 
stakeholders such as potential users of services, national 
bodies and employers 

• Accreditation and re-accreditation of CBT Practitioners 
• Registration or Accreditation and reaccreditation of related 

occupations  
• Accreditation and reaccreditation of CBT supervisors 
• Accreditation and reaccreditation of CBT trainers 
• To advise Board on all matters related to BABCP 

Registration, Accreditation and Reaccreditation especially 
the setting up and maintenance of standards. 

• To develop and advise on policies and procedure for 
Registration, Accreditation and Reaccreditation. 

• To liaise with the Professional Standards Authority (PSA) 
to maintain standards of practice and to implement any 
new PSA standards 

• To relate closely to national bodies and other key 
stakeholders on matters related to Accreditation. 

• To liaise and consult regularly with other Committees as 
necessary 

• To report to Board and communicate to NCF, as 
necessary. 

• To communicate openly with all members of BABCP on 
Accreditation and Registration matters through the web 
site and magazine. 

• To provide information within and outside BABCP on 
Accreditation and Registration matters. 

• To advise and work in close liaison with the employed 
Accreditation staff, the Chief Accreditation Officer and 
Registrar (CAO) Accreditation Liaison Manager (ALM) and 
Accreditation Liaison Officers (ALO’s) and Course 
Accreditation Manager (CAM), Course Accreditation 
Liaison Officer (CALO). 

• To oversee, and engage in quality control of, the work of 
ALOs and the paid accreditation team. 

• To produce and maintain the CBT Register UK in 
collaboration with the Registrar. 

3. Membership 
 

• Chair and Co-Chair (Board Trustee Representative) 
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Composition 
 
*ARTICLE 29: 
“At least one member of every 
committee is a director on the 
Board” 

• Chair Elect (shadowing the co-chair(s) and vice-chair of 
the committee for the first year  

• Vice Chair (usually recruited from within the committee) 
• Lived experience representative 
• Lay/public engagement representative 
• Course Accreditation Representative 
• AREBT Representative 
• Supervisor and Trainer Accreditation Representative 
• Evidence Based Parent Training Accreditation 

Representative 
• Psychological Wellbeing Practitioner/Low Intensity 

practice representative 
• Non- Core Profession/KSA Representative 
• The committee will include a range of representatives 

from core professional backgrounds; including at least 
four different disciplines representing the highest 
number of members and one other. Members of the 
committee with other roles may also represent a ‘core 
profession’; otherwise representatives will be selected 
from within the membership to serve a three-year term, 
which may be renewed.  

• Committee members may be recruited, or take 
additional responsibility for the following areas: 

• Equality, Diversity and Inclusion 
• Children and young people 
• Student representative/trainee/recent graduate 

 
Also, present will be; 

• Chief Executive Officer (non-voting) 
• Chief Accreditation Officer & Registrar (non-voting) 

 
Others may be invited to attend committee meetings as 
required. For example: 

• Accreditation Liaison Officer (non-voting) 
• Representative of paid Accreditors (non-voting) 
• Chair of Standards Committee (non-voting) 
• Senior Clinical Advisor (non-voting) 

4. Selection • The Committee Chair will be recruited to join the 
committee as Chair-Elect one year before the end of the 
term of office (or the end of the second term of office as 
agreed by the Board) of the current Chair 

• Accredited members are recruited and appointed by the 
Committee as positions become vacant or terms of 
office come to an end. 

5.  Renewal/succession planning  
 
 
 
Article 29 (b) states: 
 
‘The Board shall annually 
appoint Chairs of the various 
committees established.’ 

• The Co-Chair (Board Representative) will be selected by 
the Board on annual basis.  

• The Chair and Members’ Terms of Office will be 3 years 
initially.  Unless there are exceptional circumstances, this 
will be limited to 6 years and the Board need to agree to an 
exceptional circumstance. Membership is by committee 
selection.  

• The AREBT Representative member will be recruited by 
the AREBT Board 
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• Paid Accreditors are subcontracted to BABCP to process 
accreditation applications. Paid Accreditors may be 
committee members but must declare a Conflict of Interest 
for relevant discussion items. 

• The committee will ensure that Equality, Diversity and 
Inclusion policies and processes are followed in all their 
activities, including recruitment and succession planning. 

• Committee members commit to attending the meetings 
regularly, and meetings will be arranged to take availability 
of volunteer members into account as far as possible.  

 

6. Specialist skills required by 
members of the 
Committee/post-holder 

• Accreditation status. 
• Expertise in quality control processes for Accreditation and 

reaccreditation of CBT Practitioners, Supervisors & Trainers 
and Evidence-Based Parent Trainers and Registration for 
Wellbeing Practitioners  

• Knowledge of core professions and the Knowledge Skills 
and Attitudes route to demonstrating core professional 
equivalence 

• Capability to sample and audit accredited and registered 
member records as part of the audit process for accreditation 
and reaccreditation. 

• Capability to undertake ‘spot’ checks of the Register and 
related activities from time to time 

7. Frequency of 
meetings/number of meetings 
per year 

• Up to 12 meetings per year of which two will be full day 
either face to face or via video-conference 

• Extraordinary meetings may be arranged 
• Email correspondence as necessary will take place via a 

closed list 

8. Account of how the business 
of the group is carried 
out/principles agreed 

• The committee requires four voting members to be present 
at a meeting in order to be quorate 

• Decisions may also be taken via email Formal Agenda, 
Minutes and action list.  

• Discussion and debate at meetings. 
• Regular telephone/email liaison between members.  
• Paid Accreditors complete business independently of 

committee and are managed by ALM and ALO’s who 
correspond and receive/give feedback via meetings or 
electronic means as required. 

• Accreditation applications are ratified through a quality 
control system involving verification/sampling by the 
members of the Practitioner Accreditation Registration 
Committee 

• Meetings take place via videoconference. teleconference or 
‘in person’. 

• The CBT PARC may from time-to-time delegate work to 
working parties who will report back to the CBT PARC 

9. Accountability/recording of 
activity [minutes, reporting to 
NCF/Board] 

The Practitioner Accreditation Registration Committee is 
accountable to the BABCP Board of Trustees and will comply 
with any obligations under the Charities Act 1993 (or any 
statutory re-enactment or modification of that Act) with regard to 
the preparation of an annual return and annual report and its 
transmission to the Charity Commissioners.. 
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Minutes and written reports provided to NCF and Board at least 
two weeks before these meetings or as required. 

10. Management of the financial 
aspects of the group 
[authorisation of expenditure, 
how expenses are paid]. 

Requests for expenditure will be made to Head Office via the 
senior staff responsible for organisation administration. 
 
Expenditure, including reimbursement of expenses, will be 
approved pursuant to the Standing Financial Instructions. 

 
 
ALO- Accreditation Liaison Officer 
ALM – Accreditation Liaison Manager 
CAM- Course Accreditation Manager 
CAO- Chief Accreditation Officer and Registrar 
CEO- Chief Executive Officer 
CBT- Cognitive Behaviour Therapy 
EBPT – Evidence-Based Parent Trainer 
KSA – Knowledge, Skills and Attitudes (our recognised route to demonstrate equivalence to a mental 
health profession using a portfolio of evidence) 
NCF- National Committees’ Forum  
PARC- Practitioner Accreditation Registration Committee 
PWP- Psychological Wellbeing Practitioner 
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